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INTRODUCTION 

Welcome to the 2011-2012 school year!  I am the proud Principal of Lafayette 

Elementary School and am thrilled to be in my second year in the Boulder Valley 

School District. During my first year, I focused on a smooth transition and listened 

and learned everything I could about our wonderful school.   Through many 

conversations with students, staff and parents and input gathered through surveys, 

you'll notice some changes this school year to ensure Lafayette maintains the 

academic excellence and focus of our school.  I’ll provide a summary of our academic achievement and goals 

in our September and October Lafayette Lookout (LLO) and encourage parents to become an active member 

of our School Accountability Committee (SAC).   

 

This Family Handbookis designed to address what Lafayette Elementary School believes are the most 

important details needed to help students and families experience a successful year at Lafayette Elementary. 

This handbook contains updated and useful information for the beginning of the year, and it should be kept as 

a document you may refer back to if questions arise throughout the school year. The text of our handbook is 

available on our school website. 

One of my priorities is to be present in the hallways and classrooms to ensure that our mission for high quality 

learning is supported everyday in every classroom throughout the school.  Certain days of the week will be 

designated in my schedule for classroom visitation.  I believe my presence in the classroom will have a direct 

and positive impact on student learning.  I may also have the opportunity to meet casually with parentsduring 

the Principal Coffee Chats, Back to School Night, Parent Conferences, or parent requested meetings.  

 

Effective communication is a very important key to a successful partnership between school and home. Your 

thoughts and concerns are of great importance to me, and I highly value parent and community interaction.  It 

is my belief that dedicated classroom visits will, in fact, enhance communication with students, staff, and 

parents.  

 

The staff and I believe that situations involving a teacher or issues with student behavior, academics, or 

personal nature are best resolved when the staff member is contacted directly first.  Please call or email the 

teacher or staff member directly to resolve the matter or concern. Teachers check email at the end of the day 

and have direct extensions where you may leave voice messages. Our staff is committed to responding to 

parents in a prompt and responsive manner.   All concerns, ideas and questions are important to us and our 

goal is to respond in a timely manner.   

 

If the issue is not determined to be resolved through this method and you need to speak with me, please call 

my assistant, Renee Tamburrino, at 720-561-8900 to make an appointment.  I am happy to help problem solve 

or search for answers to questions not readily available.  

  

At the end of the handbook, you will notice a one page sheet with the Lafayette key calendar dates for the 

school year.  You may notice that some events occur earlier than in the past.  For example, Back to School 

Night was the first week of school and Parent-Teacher Conferences occur in September.  Our purpose in 

making these changes is to ensure our expectations and goals for students is discussed with parents earlier in 

the school year.  You will also notice that Lafayette shifted from one large Learning Fair in May to individual 

Grade Level Learning Fairs throughout the school year.  Our purpose for this change is to ensure we highlight 

each grade level, streamline all of the events at Lafayette and allow students and parents to enjoy these 

events in a safe manner.  First through fifth grade music programs will occur the same evening of the grade 

level learning fairs.   The focus with determining all events this school year is to ensure instructional time 

remains sacred and enrichment opportunities and assemblies extend our curriculum focus. 

 

 My focus is on Lafayette students and helping all of our students exceed their potential.  The Lafayette team 

and I are committed to success for all learners.  We invite your family to join us in this partnership.   Thank 

you in advance for your ongoing support of our education program.    

 
We are learners.  We are leaders.  We are Lafayette Cougars!  

 
 

Stephanie Jackman, Principal 
 



  3 

 
 
 

SCHOOL HOURS AND ATTENDANCE REQUIREMENTS___________________________ 
 
Daily School Hours: 
 
 1st through 5th  Grades 7:55 a.m. ς 2:30 p.m. 
    
 Morning Kindergarten 7:55 a.m. ς 10:45 a.m. 
 Afternoon Kindergarten 11:45 a.m. ς 2:30 p.m. 
 
 Preschool Hours:  8:00 a.m. ς 10:45 a.m.   
 [Tuesday-Friday] 11:45 a.m. ς 2:30 p.m.  
 
Arrival Time/ Parent Drop off 
Children should arrive at the school between 7:45 and 7:55 a.m. Staff will be on duty to supervise the 
playground and sidewalk areas around the school by 7:45 a.m.  To ensure your child is supervised, please do not 
allow him or her to arrive before supervision begins.   Parents are asked to drop students off on the curbside by 
the playground areas. Parents driving their children should be sure that they do not have to cross moving traffic 
to safely arrive at the sidewalk area.  From the bus drop off or sidewalk areas, students can safely walk to the 
playgrounds before school on their own.  Please do not drive into the bus circle area in front of the building, 
including the handicapped bus and preschool van area, as this is reserved for school buses only.   During regular 
school hours, there will not be parking spaces available in the front of the building. 
 
The bell to line up and prepare to come into the building rings at 7:55 a.m. Students enter the building through 
their exterior classroom doors when greeted by their teachers. The tardy bell rings at 8:00 a.m.  Students must 
report to the office if they arrive after 8:00 a.m.  Students may not enter the building before 7:55 a.m. unless 
they have specific business approved by teachers or office staff. 
 
New for the 2011-2012 School Year:  There are new procedures for picking up and dropping off students on 
Bermont Avenue.  Please see our map for more details.   
 
Attendance and Reporting of Absences 
Children who attend school regularly succeed in academic areas and are better adjusted socially.  School district 
policy requires that students be in school unless they are too ill to attend.  A student who has more than 8 days 
of unexcused absences (need not be consecutive days) during a school year may be in violation of the state 
attendance law and BVSD attendance policies.  When parents communicate the significance of good attendance, 
children will understand that coming to school is very important. Patty Gruber is our attendance clerk. 
 
When students are absent from school, parents are asked to notify the office prior to 8:30 a.m. on the day of the 
absence by calling the attendance line: 720-561-8902.  You may leave a message any time of the day or night 
regarding absences.  Please state: ŎƘƛƭŘΩǎ ƴŀƳŜΣ ǘŜŀŎƘŜǊΣ ƎǊŀŘŜΣ ŘŀǘŜ ƻŦ ŀbsence or absences, and reason.  If no 
call is received about an absent student by 8:30 a.m., office personnel will attempt to contact the parent at 
home. Messages will be left on home answering machines. It may not always be possible to phone the parent's 
place of work or cell phone if no one is at home. If we do not hear from the parents regarding an absence it will 
ōŜ ƳŀǊƪŜŘ ŀǎ άǳƴŜȄŎǳǎŜŘΦέ 
 
Parents who know in advance that their child will be absent are asked to send a note to the office prior to the 
date(s) of the absence or call the attendance line at any time. Students are expected to make up work missed 
during periods of absence.  
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.ŜƛƴƎ ƻƴ ǘƛƳŜ ŦƻǊ ǎŎƘƻƻƭ ǾǎΦ ōŜƛƴƎ άǘŀǊŘȅέ 
The first bell rings and students should line up ready to come inside at 7:55 a.m. School begins officially at 8:00 
a.m. At this time students should be in their classrooms ready to start the school day. If students arrive after 
уΥлл ŀΦƳΦΣ ǘƘŜȅ ǿƛƭƭ ōŜ ŀǎƪŜŘ ǘƻ ǊŜǇƻǊǘ ǘƻ ǘƘŜ ƻŦŦƛŎŜ ŦƻǊ ŀ ǘŀǊŘȅ ǇŀǎǎΦ ¢ŜŀŎƘŜǊǎ Ƴǳǎǘ ƳŀǊƪ ǎǘǳŘŜƴǘǎ ŀǎ άǘŀǊŘȅέ ŀƴŘ 
this is entered into their permanent record.  Arriving on time is the first step in having a successful day and being 
ready to learn. If excessive tardies occur, a meeting may be scheduled with the student and family to develop a 
plan to help the child arrive on time.   
 
 
Leaving School 
Students will always be supervised while playing outside. They will not be allowed to leave the school grounds 
from the time they arrive until school is dismissed at 2:30 p.m.  
 

In order to pick up a child at any time during the school day, parents must report to the main office to sign the 
child out of school. Only parents (or adults previously authorized by parents) may sign children out of school 
during the school day.  Someone other than a parent may take students out of school only when written 
permission of the parent has been provided in advance.  Proof of identification will be requested. Please alert 
school administrators of court issued restraining orders, changes in custody or guardianship, etc. and provide a 
copy of official documentation ǎƻ ǘƘŀǘ ǿŜ Ƴŀȅ ōŜ ƛƴ ŎƻƳǇƭƛŀƴŎŜ ǿƛǘƘ ǘƘŜǎŜ ǊŜǉǳŜǎǘǎΦ ¸ƻǳǊ ŎƘƛƭŘΩǎ ǎŀŦŜǘȅ ƛǎ ƻǳǊ 
first concern! 
 
Staying After School / Alternative Plans After School 
Lafayette Elementary has many fun and interesting after school activities for children of all ages. When a child is 
to stay after school, signed permission slips and prior arrangements for transportation must be made between 
student, parent and appropriate school personnel.  Parents should know in advance when these clubs and 
activities occur. We provide a monthly calendar in our newsletter and dates are also on the Lafayette website.  
The most current information will be on the website.  Please contact the office if you have any questions 
regarding after school events. 
 
The Lafayette Staff understand that plans may change; however, consistency in how a student will be picked up 
from school is the most comforting for the child.  In emergencies, parents may phone the school office to relay 
emergency messages to students.  These messages must be received prior to 2:00 p.m. to allow time to relay the 
message before school ends. In case of emergency only, students may use school phones after school to 
communicate with parents regarding extra-curricular activities and childcare questions. Students not involved in 
supervised after-school extracurricular activities are not allowed to remain at school after 2:30 p.m.  
 
If a student would like to go home with a friend, either walking or by bus, he/she must have written permission 
in advance from the parents involved.  Under no circumstances may students make arrangements during the 
ǎŎƘƻƻƭ Řŀȅ ǘƻ Ǉƭŀȅ ŀŦǘŜǊ ǎŎƘƻƻƭ ŀǘ ŀ ŦǊƛŜƴŘΩǎ ƘƻǳǎŜΣ ǎƻ ǇƭŜŀǎŜ ƳŀƪŜ ǘƘŜǎŜ Ǉƭŀƴǎ ŜŀŎƘ Řŀȅ ōŜŦƻǊŜ ǎŎƘƻƻƭ ōŜƎƛƴǎΦ     
 
Vacations and Family Trips 
Lafayette Elementary staff believes in the importance of family activities and 
vacations.  However, we also believe in and support the importance of daily 
attendance and continuity of learning.  Our staff has found that extended vacations 
and absence from school can cause gaps and difficulties in learning.  Please plan 
family vacations and activities when school is not in session.  Our school calendar is 
finalized by the end of each school year for the next school year so that plans may be 
made with school vacations in mind.   
 
If you and your family plan to take a vacation during scheduled school time, please be aware that your student 
will need to continue to be responsible for the learning that takes place during the time that is missed.  
Notification to the office and classroom teachers, at least one week before the vacation, allows each teacher 
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time to tell students what work they anticipate will be missed. Please understand that many classroom 
assignments are difficult or impossible to replicate.  All missed work must be turned in within one week of the 
ǎǘǳŘŜƴǘΩǎ ǊŜǘǳǊƴ ŦǊƻƳ ǾŀŎŀǘƛƻƴΦ .Ŝ ŀǿŀǊŜ ǘƘŀǘ ȅƻǳǊ ŎƘƻƛŎŜ ǘƻ ǘŀƪŜ ŀ ǾŀŎŀǘƛƻƴ ŘǳǊƛƴƎ ǎŎƘƻƻƭ ǘƛƳŜ Ƴŀȅ ŎŀǳǎŜ ȅƻǳǊ 
ǎǘǳŘŜƴǘΩǎ ƭŜŀǊƴƛƴƎ ǘƻ ōŜ ŀŦŦŜŎǘŜŘΦ   
 
School Calendar 
The complete Lafayette Elementary School calendar is provided at the back of this Handbook in a one page 
format.  Please mark your calendars at home with the dates for vacations, holidays, and parent teacher 
conferences. Parents will be reminded through teacher and school newsletters when teacher professional 
development, parent/teacher conferences and holidays are scheduled.   
 
School Closings (Snow and other emergencies) 
The Boulder Valley School District policy concerning closing school in inclement 
weather is as follows: 
 

 Occasionally schools are closed for emergencies.  Mountain schools are 
closed according to mountain weather. Schools in Boulder and east county 
are closed according to weather conditions there. 

 

 The final decision is made by the Superintendent upon advice of the Transportation Supervisor and/or 
other central administrators. The principals are notified when the decision has been made. 

 

 The decision is made before 6:00 a.m. of the day affected. Check the BVSD website (www.bvsd.org) and 
listen to official radio stations for up-to-date information.  The official stations are KBCO (97.3 FM), 
KGNU (88.5 FM), KHOW (630 AM; 95.7 FM), KQKS (107.5 FM), KOSI (101.1 FM), KWBI (91.1 FM), KXKL 
(KOOL) (105.1 FM), KBVI (1490 AM), KOA (850 AM), KYGO (98.5 FM; 1600 AM), KKFN (950 AM), KBNO 
(1220 AM), KCFR (90.1 FM), KDKK (104.3 FM). Television stations 4, 7, and 9 will also broadcast school 
closings.  This is the only notification you may expect that the schools will be closed. 

 

 Students, teachers and bus drivers are the only school personnel who are excused from attending on 
days when schools are closed due to inclement weather.  The administrative offices and the school 
offices may be open, whenever possible, with the principal, secretaries and the custodians on duty. 

 

 Mid-day closings of Boulder Valley schools are not feasible because many parents are at work making it 
impossible to notify them that their children are being sent home early. For safety reasons, all children 
will be kept at the school until regular dismissal time once they have arrived at the school. The 
exception is afternoon kindergarten sessions, which may be canceled if weather conditions are 
becoming worse throughout the day. Parents may choose to pick their own children up early if weather 
threatens to be dangerous during the day. 

 

SCHOOL / HOME COMMUNICATION 

 
Newsletters 
Our school newsletter, The Lafayette Lookout (LLO), will keep parents informed about the 
school calendar and information regarding all school programs.  The LLO newsletter is sent 
ƘƻƳŜ ǿƛǘƘ ǘƘŜ ƻƭŘŜǎǘκƻƴƭȅ ŎƘƛƭŘ ŦǊƻƳ ŜŀŎƘ ŦŀƳƛƭȅ ŜǾŜǊȅ ƳƻƴǘƘ ƛƴ ǘƘŜƛǊ άCǊƛŘŀȅ CƻƭŘŜǊΦέ The 
Lookout will also be posted on the Lafayette website each month. In addition, most classroom 
teachers send home classroom newsletters either weekly or twice a month.    
Parents are encouraged to communicate with each of the teachers about any concerns they 
have either with school or at home.  Teachers appreciate having a better understanding of their 

http://www.bvsd.org/
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students and welcome comments and ǉǳŜǎǘƛƻƴǎ ŦǊƻƳ ǇŀǊŜƴǘǎΦ  tƭŜŀǎŜ ŘŜǘŜǊƳƛƴŜ ǿƛǘƘ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ ǘƘŜ 
best means of communication (i.e., communication log, e-mail, voice mail, hand written notes, etc.). 
 
New for 2011-2012:  The LLO is going green and will be emailed to families each month.  Families who request 
hard copies will receive them in Friday Folders. 
 
Friday Folders 
Every student will be given a Lafayette Elementary School "Friday Folder" at the beginning of the year. This will 
be used to carry homework, school and classroom newsletters, progress reports, notes from teachers, student 
work, announcements, etc.  Please ǊŜǾƛŜǿ ǘƘŜ ŎƻƴǘŜƴǘǎ ŀƴŘ ǊŜǘǳǊƴ ƛǘ ǇǊƻƳǇǘƭȅ ƛƴ ȅƻǳǊ ŎƘƛƭŘΩǎ ōŀŎƪǇŀŎƪΦ  ¢Ƙƛǎ 
folder will be used all year.  Replacement folders are available for $2.00 in the office. Each grade level has been 
given a designated color. 
 
Back to School Night 

This evening is a wonderful opportunity for all teachers to communicate critical 
information to parents. Teachers will describe their classroom schedules, expectations, 
and curriculum during structured presentations. Teachers will be available to answer 
general questions regarding standards for learning, homework, grading, communications, 
special events, how to volunteer, etc. Specialists, including English as a Second Language 
(ESL), Talented and Gifted (TAG), Special Education, and Literacy will describe their 
programs, in addition to information about Physical Education, Art, Music and the 
Library.  Look for flyers coming home the beginning of September with the specific time 

ƻŦ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ ǇǊŜǎŜƴǘŀǘƛƻƴ. 
 
All parents are encouraged to come to these important presentations, so please mark your calendars and plan 
to attend this most exciting and informative evening!  Parents are asked not to bring children to these 
presentations. 
 
Parent-Teacher Conferences 
Twenty-five to thirty minute parent-teacher conferences are held two times during the school year. 
 Goal Setting Conferences: September 2011 
 Student Led Conferences: March 2012 
 
Our goal is to meet with 100% of our parents during conferences, as teachers have important academic 
information to share and would like to check in with parents regarding any questions they may have about their 
ŎƘƛƭŘΩǎ ǎŎƘƻƻƭ ŜȄǇŜǊƛŜƴŎŜΦ tŀǊŜƴǘǎ ŀǊŜ ŀǎƪŜŘ ǘƻ ǳǘƛƭƛȊŜ ǎŎƘŜŘǳƭŜŘ ŎƻƴŦŜǊŜƴŎŜ Řŀȅǎ ǎƻ ƻǳǊ ƭƛǘŜǊŀŎȅΣ ǘŀƭŜƴǘŜŘ ŀƴŘ 
gifted, English as a second language, special education and specialist teachers are also able to attend the 
conferences. 
 
Parents will be contacted by teachers for student conferences through conference signup sheets. They will come 
home via student Friday Folders. BVSD has translators available for parents who need them. Please call our 
bilingual office staff member, Luisa McMillan, if you need assistance.   
 
Lƴ ŀŘŘƛǘƛƻƴΣ ǇŀǊŜƴǘǎ Ƴŀȅ ǊŜǉǳŜǎǘ ŀ ŎƻƴǾŜǊǎŀǘƛƻƴ ǿƛǘƘ ǘƘŜƛǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ ŀǘ ŀƴȅ ǘƛƳŜ ŀƴŘ ŀǊŜ ŀƭǿŀȅǎ ǿŜƭŎƻƳŜ 
to visit the school to observe our programs.  Parents should keep in mind that during the school day the 
teacher's primary responsibility is to the entire class and cannot confer at length about an individual child.  
Conversations can be arranged in advance by phone, email, or before and after school.   
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ACADEMIC PROGRAMS 

 
Cumulative Records 
Cumulative records are kept in the school office and are available only to professional members of the school 
staff, the student him/herself, and parents or legal guardians of the student. These records contain the student's 
history of grades accumulated during the school year, standardized test data, attendance, and other records of 
academic achievement.  The parent, individual student, or legal guardian of a student may request an 
appointment to review the records with a professional staff member.  Requests must be made 24 hours in 
advance.  Copies of contents of CUM folders will be provided to parents/guardians with a two-day request 
ŘǳǊƛƴƎ ǘƘŜ ǎŎƘƻƻƭ ȅŜŀǊΦ  ¢ƘŜǎŜ /¦a ŦƻƭŘŜǊǎ ŀǊŜ ƻŦŦƛŎƛŀƭƭȅ ŦƻǊǿŀǊŘŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƴŜȄǘ ǎŎƘƻƻƭ ǿƘŜƴ ǇŀǊŜƴǘǎ 
sign a release of records form at the new school. 
 
Boulder Valley School District Standards-based Curriculum   

Lafayette follows the BVSD Standards and prescribed curriculum, which is designed to meet 
or exceed the Colorado state standards in the subject areas of art, health, language arts, 
mathematics, music, physical education, science, and social studies at each grade level. 
Variations may occur in the processes used to teach the curriculum content, but all teachers 

will be working in grade level teams and with other specialists to provide a consistent and 
highly challenging education for all students. The curriculum sequence and calendar used at 
each grade level will be shared with parents at Back to School Night.  
 
Field Trips 
Every grade level takes one or more fields trips per year in the Boulder County or Denver area, foothills or 
mountains west of Boulder. In addition, various walking trips may be taken in the Lafayette neighborhood area. 
Teachers send home notes describing the trip ahead of time and request parent permission for students to 
participate.  Fees charged to students may offset the cost of some field trips.  A student is never restricted from 
participating based on financial need.  Frequently, parents are invited to attend a fieldtrip as volunteer helpers.   
 

For safety reasons, when packing students a lunch for a field trip, no glass bottles, 
knives or any other sharp items should be included.  If parents prefer that students 
not attend a field trip, alternative academic activities will be provided for the 
student within the school environment.  Students are not excused from school 
when such a situation occurs.  
 
Homework 
Homework will be given as appropriate to the grade level of the student.  The 

purpose of homework is to reinforce skills taught in school, to develop independent work habits, and to 
engage in long-term research or creative projects.  All students will be expected to spend some time 
either reading or doing homework every weeknight.  Typically our school expectation is about 10 
minutes per grade level per night (e.g. 1st grade for 10 minutes, 2nd grade for 20 minutes, 3rd grade 
for 30 minutes, 4th grade for 40 minutes and 5th grade for 50 minutes.) Each teacher may have 
additional reading requirements that may extend this general expectation.  It is important that 
students feel responsible for this work and that parents encourage and support their child (ren) in 
developing good work habits.  Please contact your child's teacher if issues about homework arise. We 
do not believe that homework should cause stress for our families. 
 
Outdoor Education 

Each year the 5th grade classes spend three days and two nights at an outdoor education 
experience at Calwood Outdoor Education Center in Jamestown.  Learning experiences are 

integrated into outdoor activities.  PTA, BVSD grants, and grade level fundraising will help 
support these trips.  Parents will be asked to help pay the remaining costs and if needed, 
scholarships are always available. Some parent volunteers traditionally accompany 5th grade 
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students to Calwood. Transportation is provided by school buses.  Fifth graders always remember the outdoor 
education trip as a highlight of their elementary school career! 
 
 
 

Standards-based Report Cards 
All teachers use the Boulder Valley Schooƭ 5ƛǎǘǊƛŎǘΩǎ {ǘŀƴŘŀǊŘǎ .ŀǎŜŘ wŜǇƻǊǘ /ŀǊŘΦ 
These documents indicate progress students are making on the achievement of 
standards for each grade level. BVSD curriculum standards at each grade level. 
Standards based report card grades are also issued in P.E., Art and Music.   
 
Report cards will be issued to all students three times per year at the end of each 
trimester.  In all grades, these report cards focus on academic performance levels for 
students in the areas of reading, writing, math, science and social studies. Characteristics of successful learners, 
including effort and motivation, behaviors and attitudes, are also evaluated.  Written teacher comments may 
also be included. Report cards may not be handed out during the Parent-Teacher Conferences this year. Rather 
teachers and students will use a student portfolio, which also includes recent assessment data, daily work 
samples and teacher tests to share school growth with parents. Specialist teachers will be available during 
Parent-Teacher conferences to confer with parents regarding student progress. Please request a conference if 
you would like to speak to one of these teachers.  
 
For 2011-2012 school year, we anticipate that report cards will go home for K-5th grade students on the 
following dates:   November 10th, February 24th & May 24th  
 
Tests and Assessments 
For the 2011-2012 school year, 3rd-5th grade students will take the TCAP (Transition Colorado Assessment 
Program) tests as our state prepares for a new assessment based on the revised Colorado Standards.  In the 
past, Colorado Student Assessment Program (CSAP) tests which measured progress toward content standards in 
reading, writing, math, and science (5th grade only) were administered to all 3rd, 4th and 5th grade students during 

February-March of each year.  The months of assessments will remain the same this year 
and results from these state assessments are usually received in late summer following the 
school year.   
 
The School Improvement Team now referred to as SAC (School Accountability Committee) 
in all BVSD schools, reports collective school data to all school families in the Annual 
Accountability Report. The Colorado Department of Education issues School Accountability 
Reports for each school based upon CSAP results and other school based attendance, 

ŘƛǎŎƛǇƭƛƴŜ ŀƴŘ ǎŀŦŜǘȅ ŘŀǘŀΦ  [ŀŦŀȅŜǘǘŜ 9ƭŜƳŜƴǘŀǊȅ Ƙŀǎ ǎŜǘ Ǝƻŀƭǎ ǘƻ ƛƳǇǊƻǾŜ ǎǘǳŘŜƴǘǎΩ ǇŜǊŦƻǊƳŀƴŎŜ ŀǎ ƳŜŀǎǳǊŜŘ 
by these assessments.  
 
In addition, individual math, reading and writing assessments are administered throughout the school year. The 
results of these assessments are shared with parents during conference periods. These assessments vary 
from grade to grade and are selected to be developmentally appropriate for individual abilities.  
 

FINE ARTS, PHYSICAL EDUCATION, AND LIBRARY 

 
Art 
Each classroom has one 50 minute art class period per week. Art offers a wide variety of opportunities for 
artistic expression.  In addition to heightening individual student's specific artistic skills, the art program 
helps develop aesthetic awareness, self-concept, self-discipline and personal fulfillment. Classroom teachers 
ŀƭǎƻ ƛƴŎƻǊǇƻǊŀǘŜ ŀǊǘ ƛƴǘƻ Ƴŀƴȅ ƻŦ ǘƘŜƛǊ ƭŜŀǊƴƛƴƎ ŀŎǘƛǾƛǘƛŜǎΦ {ǘǳŘŜƴǘǎΩ ŀǊǘ Ƴŀȅ ōŜ ǎŜƭŜŎǘŜŘ ŘǳǊƛƴƎ ǘƘŜ ȅŜŀǊ ŦƻǊ ƻǘƘŜǊ 
art competitions and displays.  Ms. Ginger Thom and Mr. Randy Cummings are our art specialists.  
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General Music 

All students have two 45-minute music classes per week.  Kindergarten students have two 20-
minute classes each week. Students have opportunities to learn music concepts through 
singing, playing instruments, moving and listening.  Reading notation and composing, music 
history and appreciation, and performance are also a regular part of the program. 
 
Special performances may be held during the year for grade level classes and 3rd through 5th 
grade choir. Students are expected to attend these student performances as part of their 

school programming, and of course, parents will enjoy attending these programs as well. Mr. John Meere and 
Ms. Andrea Dalberth are our music teachers this year.  
 
Physical Education 
All students have two 45-minute periods of physical education each week. Kindergarten 
students have two 20-minute classes. The P.E. program helps each child develop a high 
level of motor skills and fitness for that individual.  Grades K-3 will work on overall 
coordination and basic skills for hand-eye coordination. Grades 4-5 use these basic skills to 
learn different sport activities.  Children are encouraged to become more proficient in all activities 
according to their own abilities.  Special track and field days are scheduled each year in the spring. 
 
Students are expected to dress appropriately and participate in all scheduled physical education activities unless 
prohibited due to medical reasons.  A written note from the parent and/or doctor must verify such reasons.  On 
P.E. days, teachers request that students wear athletic shoes (avoid black soles), if possible.  Please, no sandals 
or flip-flops, Crocs, or loose fitting shoes. 
 
After-school intramural sports will be offered throughout the year.  Information will be sent home in Friday 
Folders and students must sign up by deadlines listed if they are interested in participating in each sport.  
Students love to participate in activities such as tennis, volleyball, roller blading and fitness club. The P.E. 
specialists, Mr. Bruce Buchanan and Ms. Becky Ramsey, stress a healthy life style and personal fitness.  
 
Instrumental Music 
 Our instrumental music program is available to any interested student in 5th grade. Students 
may choose between string, woodwind, percussion or brass instruments.  Information will be 
sent home and teachers will be available to discuss the program at Back-to-School Night. There 
is no cost for participation in band or orchestra, but students must have or rent their own 
instrument. Scholarships are available. Instrumental music is offered on Tuesday and Friday 
from 11:25-12:05 p.m.  Evening concerts will be held in the spring.  
 
 
Library 
All students come to the library for book sharing and library instruction on a regular basis. It is 
open to individual students throughout the school day. Information skills, which integrate with 
the curriculum, are cooperatively planned and taught in the library media center. We have a 
fully automated library system where students are issued their own library card, select and 
check out their own books. Students are responsible for the cost of replacing any books that 
are lost when checked out in their name.  Parents will be notified periodically of overdue 
books.  Parent volunteers are always appreciated and welcomed in our library. Please contact 
Mrs. Karen Mackie for more information. There are also special events that take place throughout the year in 
the new multi-purpose room off of the library. Guest speakers, invited authors, and experts offer their 
enthusiasm about literacy and books during these events.  
 
 



  10 

Prescription Medicines 
Prescription medicine can be given only if a special written release form (signed by the doctor and the parent) accompanies 

the medication. This green form may be requested from the office staff. The dosage from the doctor must be on the original 
prescription bottle.  All medication must be brought to the office by the parent.  We keep them in a locked medicine cabinet.   

If needed, medications can be kept in the health room refrigerator. 
 

Emergency Information Sheets 
Please keep your emergency phone numbers on file in the office up to date at all times. We cannot adequately stress the 

importance of having current and accurate contact information. Please call the office if you need to update your home, cell, or 
work contact numbers.  

¸ƻǳǊ ŎƘƛƭŘΩǎ ŎƻƳŦƻǊǘ ŘŜǇŜƴŘǎ ǳǇƻn this important communication link. 

Computer Lab 
Our school has a PC computer lab with 28 desktop computers for student use. Equipped with a 
smart board, teaching station, state of the art software programs, and wireless connections, 
students come to the lab supervised by licensed teachers to seek electronic information for 
research, create PowerPoint projects, publish stories or practice skills. Parent volunteers are 

always welcome in the lab to lend a hand, especially with our younger students.  Please 
ŎƻƴǘŀŎǘ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ ƻǊ YŀǊŜƴ aŀŎƪƛŜ ƛŦ ȅƻǳ ŀǊŜ ƛƴǘŜǊŜǎǘŜŘ ƛƴ ƘŜƭǇƛƴƎ ƻǳǊ 
students during computer time. 

 

HEALTH CARE 

Health Room 
The health room para-educator maintains health records on all students, schedules hearing and vision 
screening, dental screening and consults with parents about allergies, health problems, etc.  These personnel 
are also responsible for enforcement of the state regulation that requires all children attending Colorado 
schools to have completed the standard series of immunizations. Parents must bring records of their children's 
immunizations to the school at the time of registration.  Students registering from a school outside Colorado are 
allowed 60 days to receive immunizations or to bring in records.   
 

Students who become sick or are injured will be sent to the health room to be 
attended to by the health room assistant, Mrs. Ronda Frary, or the office staff.  When 
fever is present or an injury requires medical attention, parents will be called to pick 

up their child. In milder cases, children will be allowed to rest in the health room for a 
short time. Please do not send your child to school with a fever, upset stomach, sore 
throat or rash. Lafayette Staff do not have authority to diagnose or administer any 
medication.  
 

 
Insurance Coverage 
Families who do not have medical or accident insurance are urged to purchase the student insurance coverage 
offered by BVSD. Students can be insured for all school related activities during the school day. When accidents 
happen to students at school, medical assistance is frequently sought. Adequate insurance coverage is highly 
recommended. 
 
 

 
 
 

  
 
 

STUDENT RESPONSIBILITIES 
At Lafayette Elementary School people and property are treated with respect so that all may learn. 
 
The main responsibility for a student is to come to school ready to learn.  Every student has the right to pursue 
learning in a safe and comfortable atmosphere.  With this right comes the responsibility to respect the rights of 
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other students.  Students at Lafayette Elementary School are expected to respect one another, their teachers 
and the school staff. Their behavior should promote an environment in which learning will thrive.   
 
These simple expectations provide a basis for all school behavior: 
 

 Arrive on time and be prepared for school. 

 Complete assignments and fulfill all classroom responsibilities on time. 

 wŜǎǇŜŎǘ ŜǾŜǊȅƻƴŜΩǎ ǊƛƎƘǘ ǘƻ ƭŜŀǊƴΦ 

 Use polite and appropriate language. 

 Use safe and respectful behavior. 

 Participate in all school planned events and learning activities. 

 When in school, dress appropriately for learning.   

 Teachers and their students work together to decide on any other rules that are needed in their 
classrooms.   

 
Boulder Valley School District Policy--Student Conduct 
Please refer to the BVSD pamphlet entitled 2011-12 Student Rights & Responsibilities 
Guide for district information on topics such as student rights and responsibilities, student 
conduct and discipline policies, enrollment, discrimination policies, complaint and grievance 
process, etc.  
 
Character Matters: Positive Character Traits 
Lafayette Elementary School has sponsored a positive ά/ƘŀǊŀŎǘŜǊ ¢Ǌŀƛǘέ Word of the Month program to 
encourage students to think more deeply about the development of their character. Each month of the year, we 
focus upon a different character trait including Responsibility, Citizenship, Generosity, Respect, Courage, 
Kindness, Perseverance, Integrity, and Appreciation. 
 
Character Trait(s) are emphasized each day with a focus trait each month.  These traits are reviewed at the 
school level with announcements, special projects and recognition and assemblies. The Cougar Kid Awards are 
ōŀǎŜŘ ǳǇƻƴ ǘƘŜǎŜ ǘǊŀƛǘǎΦ ²ǊƛǘƛƴƎ ǇǊƻƧŜŎǘǎΣ ǎŜǊǾƛŎŜ ŀŎǘƛǾƛǘƛŜǎ ŀƴŘ ǎǇŜŎƛŀƭ ŜǾŜƴǘǎ ƘŀǾŜ ƘƛƎƘƭƛƎƘǘŜŘ ǘƘŜǎŜ άǘǊŀƛǘǎέ 
throughout the school year. Parents are encouraged to talk about the character traits with their children at 
home. The traits are listed above and can be found on the parent calendar. 
 
 

PEACE PLACE 
To help children develop positive social and independent problem solving skills, students are encouraged to use 
the PEACE PLACE located in their classroom or specialty room, on the playground or in the cafeteria.  All 
students are taught these steps: 

 Review ground rules (agree to solve the problem, take turns talking, no put downs, tell the truth). 

 9ŀŎƘ ǇŜǊǎƻƴ ǎǘŀǘŜǎ ŀƴ άL aŜǎǎŀƎŜέ όάL ŦŜŜƭ ψψψψ ǿƘŜƴ ȅƻǳ ψψψψ ōŜŎŀǳǎŜ ψψψψΦέύΦ 

 9ŀŎƘ ǇŜǊǎƻƴ ǎǘŀǘŜǎ ŀ bŜŜŘ aŜǎǎŀƎŜ όάL ƴŜŜŘ ȅƻǳ ǘƻ ψψψψ ŀƴŘ ǎŀȅ ȅƻǳΩǊŜ ǎƻǊǊȅΦέύ 

 Each person suggests a win-ǿƛƴ ǎƻƭǳǘƛƻƴ όάaŀȅōŜ ƴŜȄǘ ǘƛƳŜ ǿŜ ŎƻǳƭŘ ψψψψΦέύ 

 Shake hands and thank the person for working it out. 
 
While PEACE PLACE is not the solution to all problem situations, it is helpful in resolving small conflicts before 
they turn into larger problems.  Students are encouraged to independently follow these steps, but may request 
adult facilitation of the Peace Place process. If the Peace Place does not resolve the identified problem, students 
Ƴǳǎǘ ǊŜǉǳŜǎǘ ŀŘǳƭǘ ŀǎǎƛǎǘŀƴŎŜΦ tƭŜŀǎŜ ƭŜǘ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ ƪƴƻǿ ƛŦ ȅƻǳǊ ŎƘƛƭŘ ƛǎ ŀ ǾƛŎǘƛƳ ƻŦ ǎǳŎƘ ŀŎǘǎΦ 
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Cougar Code: 

 In conjunction with PBS, our school created the  
Cougar Code: 

 ά[ŀŦŀȅŜǘǘŜ /ƻǳƎŀǊǎ !ǊŜΥ 
{ŀŦŜΣ wŜǎǇƻƴǎƛōƭŜΣ ŀƴŘ wŜǎǇŜŎǘŦǳƭΗέ 

 

 The Cougar Code has been adapted to include 
άPromisŜǎέ ŦƻǊ ǘƘŜ Playground, Cafeteria, 
Arrival/Dismissal, Hallway, Restroom, and 
Classroom.  Please see the end of the handbook for  
a detailed description of our behavior expectations. 
 

 9ŀŎƘ ŎƭŀǎǎǊƻƻƳ ǿƛƭƭ ŎǳǎǘƻƳƛȊŜ ǘƘŜƛǊ ƻǿƴ ά/ƭŀǎǎǊƻƻƳ tǊƻƳƛǎŜǎέ ōȅ ǘƘŜ ŎƭŀǎǎǊƻƻƳ ǘŜŀŎƘŜǊ ŀƴŘ ǎǘǳŘŜƴǘǎΦ    

 

LAFAYETTE ELEMENTARY DISCIPLINE PLAN 

 
Each student and staff member at Lafayette Elementary School has the responsibility to be familiar with the 
school rules and expectations for behavior.  The School-wide Discipline Plan will be reviewed each year as a part 
ƻŦ ǎǘǳŘŜƴǘǎΩ ƛƴǘǊƻŘǳŎǘƻǊȅ ŀŎǘƛǾƛǘƛŜǎΦ ¢Ƙƛǎ 5ƛǎŎƛǇƭƛƴŜ tƭŀƴ ŘŜǇŜƴŘǎ ǳǇƻƴ ŎƻƳƳǳƴƛŎŀǘƛƻƴ ƻŦ ŜȄǇŜŎtations, personal 
responsibility for actions, and consistent and logical consequences for breaking rules.  
 
All students and staff members will show respect for others regardless of ability, race, ethnic 
origin, gender or personal life style choices.  Under no circumstances will harassment, 
bullying, or intimidation of others be tolerated.  We are very proud of our school building, 
equipment, and playgrounds.  Discipline referrals are given when students disrespect others, 
damage school property, use inappropriate language or gestures, or continuously disrupt 
learning for themselves or others.  
 
If students break a school-wide rule they will be written up on a Discipline Referral Form and 
will be given an extended time-out in the office area. During this time students fill out a 
άǇǊƻōƭŜƳ ǎƻƭǾƛƴƎ ŦƻǊƳέ όŎŀƭƭŜŘ ŀ άǇƛƴƪ ǎƭƛǇέύ ƛƴ ǊŜǎǇƻƴǎŜ ǘƻ ǘƘŜ ǇǊƻōƭŜƳ ƛŘŜƴǘƛŦƛŜŘΦ ¢ƘŜ ǇǊƛƴŎƛǇŀƭ ǿƛƭƭ ŘƛǎŎǳǎǎ ǘƘŜ 
problem with the child and their teacher and determine if additional school sanctions are warranted.  Parents 
receive a copy of all documentation within 24 hours of the infraction. Parent signatures are requested on the 
Discipline Referral Form that is sent home to be returned to the school office the next day.  We ask that parents 
review the incident with their child and determine if additional consequences are needed at home. Please call if 
you have any questions. We want a Discipline Referral to be a learning experience for students of any age. 
!ŘŘƛǘƛƻƴŀƭ 5ƛǎŎƛǇƭƛƴŜ wŜŦŜǊǊŀƭǎ ƻǊ ƳƻǊŜ ǎŜǊƛƻǳǎ ƛƴŦǊŀŎǘƛƻƴǎ Ƴŀȅ ǊŜǎǳƭǘ ƛƴ άƛn-school-ǊŜǎǘǊƛŎǘƛƻƴέ ƻǊ ƻǳǘ ƻŦ ǎŎƘƻƻƭ 
suspension. 

 
New for 2011-2012:  See Cougar Code Levels of Behaviors for possible consequences if certain 
behaviors occur at school.  Please contact Mrs. Jackman or Ms. Wynn if you have any questions. 

 

OUR CODE OF CONDUCT 

 
RESPECT     Respect yourself, others, and property. 
RESPONSIBILITY Be responsible; own your actions. 

SAFETY  Be safe in all school settings. 
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LEVEL 1:  Student and Staff Member Involvement 

Level 1- Behaviors 

 Running in building/hallways 

 Unsafe play 

 Littering 

 Electronic equipment/toys/cards at school 

 Failure to follow classroom/playground rules 

 Classroom disruption 

 Uncooperative behaviors 

 Disruptive transitions 

 Out of assigned area 

 Put-downs/name calling 

Level 1 ς Possible Consequences 

 Verbal correction 

 Miss part or entire recess by sitting on the wall or in the office 

 Apology 

 Loss of privileges and/or time-out in classroom 

 Care of the environment  
 

Level 2: Student, staff member and parent involvement 

Level 2 ς Behaviors 
 Cheating 

 Lying 

 Stealing (minor) 

 Openly resistant/disrespect to adult 

 Rough play/play fighting/tripping 

 Profanity (audible to an adult)/unacceptable gestures (visible to an adult) 

 Bullying 

 Continually/habitually disruptive 

 Recurring behavior or developing a pattern can move to Level 3 

Level 2 ς Possible Consequences 

 Written apology 

 Loss of privileges and/or time-out in classroom 

 Care of the environment 

Level 3: Student, staff member, parent and principal involvement 

Level 3-Behaviors 

 Stealing (major/chronic) 

 Fighting/assault/physical aggression 

 Intimidation/verbal threats or encouragement to fight 

 Possession of weapon on school grounds-includes knifes, toy guns, etc. 

 Vandalism 

 Harassment/bullying 

 Defiant toward adults 

 Verbal abuse/directed profanity 

 Chronic Level 2 behavior 
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Level 3 ς Possible Consequences 

 Behavior form (pink slip)  

 In-school suspension 

 Suspension from school 

 Parental escort at school 

 Restitution 

 Behavior contract 

 Recommendation for expulsion 
 

Students who engage in Level 3 Behaviors will be referred to the principal for immediate corrective action.  After 
consulting with the parents and appropriate school personnel the principal will assign appropriate consequences 
and facilitate corrective action designed to help the student improve his or her school behavior. 

 

SCHOOL BUS PROGRAM 

 

 
 
Bus Assignments 
Bus assignments are made according to the bus routes established each year by the BVSD Transportation 
Department.  Information and bus route schedules are posted on school windows. If you have any questions 
about school buses, please contact the Lafayette Elementary School office or Lafayette (BVSD) Transportation 
(720) 561-5126. 
 
 Students assigned to buses are to ride the same bus each day.  If a change is necessary for them to go home 
with a friend or to a sitter, they must bring a signed note from home.  The student must show this note to the 
school office for approval and then present it to the bus driver on the way home.  A note is also necessary if a 
child is to get off at a different stop on his/her same bus route, walk or ride their bike home.  We encourage the 
use of bus transportation, bike riding and walking to reduce traffic congestion near the school and to reduce 
environmental pollution. Buses usually arrive 5-10 minutes before school starts at 8:00 a.m. All buses will depart 
between 7-10 minutes after the dismissal bell. 
 
Bus Rules 
The trip to school begins when the children leave home.  They need a safe route to the bus stop.  Children 
should be on time and not have to run for the bus.  While waiting at the bus stop, they should respect the 
property around them.  There must be no playing in the street and the children should line up to board the bus.  
When getting off the bus after school, children who must cross the street should walk ten feet in front of the 
bus, wait for the driver to signal that it is safe to cross, and also look both ways before crossing. 
 
The bus driver must be obeyed at all times while students are under his/her supervision.  A copy of the bus rules 
will be given to all students at the beginning of each school year. 
 
Students are not allowed to bring items on the bus that cannot be carried in the lap, stored under the seat, or 
held in front of them while properly seated. This includes large band instruments, even if the student is enrolled 
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in band. Large book bags or other carrying devices are not allowed if they do not meet these requirements. It is 
ǘƘŜ ǇŀǊŜƴǘǎΩ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ǘǊŀƴǎǇƻǊǘ ǘƘŜǎŜ ƛǘŜƳǎ ǘƻ ǎŎƘƻƻƭΦ bƻ Ǝƭŀǎǎ ŎƻƴǘŀƛƴŜǊǎΣ ǇŜǘǎ ƻǊ ŀƴƛƳŀƭǎ ƻŦ ŀƴȅ ƪƛƴŘ 
are allowed on the bus. 
 
The most frequent problems experienced on school buses include students being out of their seats while the bus 
is in motion, students not keeping their hands to themselves, creating excessive noise on the bus, engaging in 
aggressive behavior towards others and not sitting in assigned seats.  None of these behaviors will be tolerated 
from students at Lafayette Elementary. 
 
In general, rule violations will be dealt with on an individual basis between rider and driver.  Parents may also be 
contacted by the bus driver. If a problem continues, a written misconduct report will be made to the school and 
the school officials will determine the appropriate action or discipline. Because safety is of the utmost 
importance, chronic misbehavior will result in removal of bus riding privileges. 
 
Kindergarten Bus Schedules 
Bus transportation is provided in the morning for AM kindergartners. Mid-day bussing is not available. Parents 
must pick their children up at 10:45 a.m. - after the morning Kindergarten or drop their children off by 11:45 
a.m. - for afternoon Kindergarten. Afternoon Kindergarten students and students who stay all day in the K-
Enrichments (K-Care) program and ride the bus home will be escorted to the busses at the end of the day. 
 

MISCELLANEOUS SCHOOL POLICIES 

 
Bike Riding/Walking to School 
3rd, 4th, 5th graders are encouraged to ride their bikes to school.  They are required to 
wear a bike safety helmet and lock their bike at the bike rack in the morning.  Students 
should discuss safe bike routes with their parents. Students must walk their bikes while 
on school property.  Students may not bring skateboards, scooters, or roller blades onto 
school property.   If this is their form of transportation, these items will need to be 
locked up outside on the bike racks.  We are unable to store these items safely in the 
school. 

 
 
Birthday Celebrations 

A student may have a short celebration of his/her birthday in the classroom with 
the approval of the classroom teacher.  Parents wishing to send healthy treats 
should include enough for all the class members. Please be sensitive to food 
allergies when sending treats to school. Contact individual teachers for more 
information. Staff members will also try to call students to the office to pick up a 
birthday treat for their special day! (Summer birthdays will be acknowledged in 
June and August.) 

 
Child Abuse 
It is the policy of the Boulder Valley School District to comply with the Child Protection Act of 1975 and with the 
mandatory reporting section of that Act. 
 
Any school official or employee who has reasonable cause to know or suspect that a child has been subjected to 
abuse or circumstances or conditions which would reasonably result in abuse or neglect, as defined by the 
statute, shall immediately report or cause a report to be made to the Boulder County Department of Social 
Services or local law enforcement agency as required by law.  In some cases a representative from the 
Department of Social Services will come to school to speak with a student regarding a report.  In all cases the 
social services worker will contact the parents to discuss the alleged issue that was reported. 
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Crossing Guards 
A teacher crossing guard program is in place at Lafayette Elementary. Guards are 
strategically located at various intersections near the school during the morning and 
afternoon commute time. Students and drivers are expected to respect and obey the 
crossing guards. We want everyone to be safe!  
 
Dress Code 
Students are to dress in clothing that is neat and appropriate and is not disruptive to the learning process in the 
classroom.  It is also recommended that students be neat, clean and well groomed in order to concentrate on 
academic performance at school.  Students will not be allowed to wear hats, baggy clothing, or outside clothing 
in the school building. Students may not wear clothing that contains obscenities, or advertisements for alcohol, 
tobacco, and inappropriate products. {ǘǳŘŜƴǘǎ ŀǊŜ ƴƻǘ ŀƭƭƻǿŜŘ ǘƻ ǿŜŀǊ άǿƘŜŜƭƛŜέ ǎƘƻŜǎ ǘƻ ǎŎƘƻƻƭ. Appropriate 
discretion is expected (i.e., no short or tight clothing, midriffs must be covered, etc.).  Safe and appropriate 
footwear is required to be worn at all times (i.e., shoes inside, boots outside for snowy days, tennis shoes for 
gimlet).  Children should have winter hats, mittens and boots in cold weather.  Colorado weather is highly 
variable, and students will have outdoor recess unless it is excessively cold, windy or rainy. Lafayette Elementary 
Ƙŀǎ ŀ άclothes closetέ ǿƘƛŎƘ ǇǊƻǾƛŘŜǎ ǿŀǊƳ ŎƭƻǘƘƛƴƎ ǘƻ ŎƘƛƭŘǊŜƴ ƛƴ ƴŜŜŘΦ  tƭŜŀǎŜ ŀǎƪ ƛŦ ȅƻǳ ƴŜŜŘ ŀƴȅ ƻŦ ǘƘŜǎŜ 
items for your child. 
 

Gum 
Gum chewing will not be allowed in any area of the school.  Teachers will reinforce this rule with their students.  
We ask parents not to bring gum treats for parties or piñatas.  We want to keep our building and furniture as 
nice as possible for a long time! 
 
 
Lost and Found 
A lost and found box is maintained in the school office (small, valuable items) or in a special wooden box by the 
cafeteria (particularly clothing) throughout the school year.  Parents are encouraged to check frequently for lost 
items. Students should have their name on all clothing and other items brought to school. Each year a number of 
items are unclaimed by families and are given to charity. The lost and found box shall be cleared out at least 
three times a year (after fall and spring conferences and during summer vacation). 
 

Lunch Program and Recess 
This year, due to increased student enrollment, some grade levels will go to recess before 
they eat lunch and others will have lunch before they go out to recess. Students will be able 
to use the bathroom before and after recess. They will also be able to wash hands or use 
sanitizer before eating. 
 

We ǇŀǊǘƛŎƛǇŀǘŜ ƛƴ .±{5Ωǎ {ŎƘƻƻƭ CƻƻŘ tǊƻƧŜŎǘΦ  ¢ƘŜ ŦƻŎǳǎ ƛǎ ƻƴ ǎǘǳŘŜƴǘǎ having daily access to fresh, flavorful and 
nutritious food made with wholesome and when possible, local ingredients, so that every child may thrive. 
(www.bvsd.org/schoolfoodproject ) 
 
Hot lunches are served daily.  Students may pay for a lunch by bringing a check to pay for several lunches, but 
BVSD is encouraging parents to pay for lunches on the BVSD website.  Checks should be made payable to 
ά.ƻǳƭŘŜǊ ±ŀƭƭŜȅ {ŎƘƻƻƭ 5ƛǎǘǊƛŎǘΣέ ŀƴŘ ǘƘŜȅ ǿƛƭƭ ōŜ ŘŜǇƻǎƛǘŜŘ ƛƴ ŀ ǎŎƘƻƻƭ ƭǳƴŎƘ ŀŎŎƻǳƴǘΦ ¸ƻǳǊ ŎƘƛƭŘΩǎ ŀŎŎƻǳƴǘ ǿƛƭƭ 
ōŜ ŘŜōƛǘŜŘ ǿƘŜƴ ǘƘŜȅ ǇǳǊŎƘŀǎŜ ŀ ǎŎƘƻƻƭ ƭǳƴŎƘΦ !ƴȅ ƳƻƴŜȅ ƭŜŦǘ ƛƴ ȅƻǳǊ ŎƘƛƭŘΩǎ ŀŎŎƻǳƴǘ ǿƛƭƭ ōŜ ǊŜŦǳƴŘŜd to you at 
the end of the year or rolled over into the next year. Children may also bring their own lunch from home. Please 
send a reasonable amount of food for the age of your child.  Staff members will encourage children to eat the 
lunch provided but cannot force the children to eat. Milk and juice are sold at school each day.  Orange juice is 
available for students with milk allergies. A monthly menu is sent home at the first of each month in the school 
newsletter and is available on the BVSD website: www.bvsd.org  

http://www.bvsd.org/schoolfoodproject
http://www.bvsd.org/
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A free or reduced-cost hot lunch program is available for eligible families through a federally funded program.  
Parents may apply any time during the school year by filling out an application for Free and Reduced Price 
School Meals.  Students will receive a free or reduced price lunch if the parents qualify according to the Federal 
Income guidelines.  Parents are encouraged to inquire about these guidelines.   
 
Student lunch prices for 2011-12: 

 Student Breakfast $1.75 

 Free/Reduced Price Breakfast  $0 

 Student lunch with milk cost is $2.95   

 Grades K-2 Reduced Price Lunch w/ milk $0.00   

 Grades 3-12 Reduced Price Lunch w/milk $0.40 

 Milk or juice $0.50  
 Students bringing a cold lunch may purchase milk or juice. 

 
Money/Personal Property 
Personal property brought to school should be kept to an absolute minimum.  The only money a student should 
have is what is necessary to pay for hot lunch or for an after school activity program.  Parents are encouraged to 
use checks rather than cash.  All articles of clothing should be labeled clearly with the student's name in ink so 
that if it is lost or misplaced it may be returned to its owner.  Lafayette Elementary does not allow toys or 

personal belongings (cards, collections, etc.) to be brought to school.  Students may not bring any 
personal portable electronic items or toys to school (i.e. IPods, portable radios, Walkman sets, 
or CD players). Cell phones MUST remain in backpacks turned off during the school day. Failure 
to adhere to these rules will result in confiscation of the unauthorized articles until parents can 

pick them up from the office.  
 
 

Pets 
Cats and dogs are not allowed in the school.  Any animals of educational interest are allowed in the classroom 
only with prior permission of the classroom teacher. Animals may not be transported 
ƻƴ ǘƘŜ ǎŎƘƻƻƭ ōǳǎΦ ¢ƘŜ ŎƘƛƭŘΩǎ ǇŀǊŜƴǘ Ƴǳǎǘ ōǊƛƴƎ ǘƘŜƳΦ  Due to the safety of our 
students, please do not walk your dogs on school property during school hours. 
Unsupervised animals seen on school grounds will be reported to the Animal Control 
Officer for removal. 
 
Photo Releases 

Occasionally, a newspaper or television station asks to feature special events or programs at 
Lafayette Elementary School. In order to allow students to be photographed or quoted in the 
media, we need written parent permission. At the beginning of each school year we will be 
asking all parents to sign a media release form. This form will be kept on file in the office so 
that we are able to use photographs of students in the media or for school related publicity. 

Signing these releases is optional. If parents have any questions they should contact a building administrator. 
When an upcoming major media event is planned parents will be notified in advance. Our school would not 
allow the media to speak to students in the event of a crisis or controversy. Parents will be notified if a specific 
child has been selected to be featured. Often, we are not sure which of many children who have participated in 
an event will be a part of the media broadcast or news release. 
 
Pledge of Allegiance 
State law presently requires that schools dedicate a time every day for students to say the 
Pledge of Allegiance. Lafayette Elementary will be reciting the pledge daily after morning 
announcements. If you do not want your child to participate, please contact the office for 
ŀƴ άhǇǘ hǳǘέ ŦƻǊƳΦ 
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PTA Sponsored School Directory 
In the fall, all parents will be invited to complete a sheet containing information to be included in the school 
directory. The directory contains student listings for all classes, as well as names, addresses, phone numbers and 
e-mail addresses of parents and students who choose to have this information published. If you choose to not 
ōŜ ƛƴŎƭǳŘŜŘ ƛƴ ǘƘŜ ŘƛǊŜŎǘƻǊȅΣ ƻƴƭȅ ȅƻǳǊ ŎƘƛƭŘΩǎ ƴŀƳŜ ǿƛƭƭ ŀǇǇŜŀǊΦ The school has found that this is a useful 
resource for families to contact classmates for school events, parties, etc. The directory is issued only to 
Lafayette families for their private use.  
 
School Supply Lists 
9ŀŎƘ ƎǊŀŘŜ ƭŜǾŜƭ ŎǊŜŀǘŜǎ ŀ άǎŎƘƻƻƭ ǎǳǇǇƭȅ ƭƛǎǘέ ǘƘŀǘ ƛǎ ŘƛǎǘǊƛōǳǘŜŘ ǘƻ ǎǘǳŘŜƴǘǎ ōŜŦƻǊŜ ǘƘŜ ǎŎƘƻƻƭ ȅŜŀǊΦ  ¢ƘŜǎŜ ŀǊŜ 

recommended supplies that will either be used by students or kept in their possession, or in 
some cases (K-2), shared communally with classmates.  Each teacher will give students 
directions regarding storage and use of school supplies. If families are unable to bring supplies, 
ǘƘŜ ǎŎƘƻƻƭ ǿƛƭƭ ŀǎǎƛǎǘ ƛƴ ǇǊƻǾƛŘƛƴƎ ƴŜŜŘŜŘ ƳŀǘŜǊƛŀƭǎΦ tƭŜŀǎŜ ŘƻƴΩǘ hesitate to ask about FREE 
school supplies and a new backpack. 
 
 
 

Snacks 
Students are provided a snack break time sometime during the day.  Parents are encouraged 
to send healthy snacks of nutritional value.  Students are asked not to share their snacks from 
home or their lunches with classmates. When necessary we may designate a classroom as 
άǇŜŀƴǳǘ-ŦǊŜŜΣέ ŜǘŎΦ ŘǳŜ ǘƻ ǎŜǾŜǊŀƭ ǎǘǳŘŜƴǘǎ ǿƛǘƘ ŦƻƻŘ ŀƭƭŜǊƎƛŜǎΦ  
 
Surveys 
Each year the Boulder Valley School District distributes a ά{ƴŀǇǎƘƻǘ {ǳǊǾŜȅέ asking for parent and staff feedback 
in various categories including student learning, learning environment, shared decision making and 
collaboration, communication, and effective management and leadership. Students in 3rd-5th grades also 
complete a school climate survey in the spring of each year. Results are shared in the annual School 
Improvement Team report. The administration, committees, and teachers distribute other surveys. We 
encourage your feedback and use your comments to help improve Lafayette Elementary. 
 
Telephones 
All teachers have a phone voice mail extension.  When parents phone during school 
hours they may request to leave a phone message for the teacher.  Teachers check these 
once a day, generally after school.  All teachers have an e-mail address as well.  Details 
will be given to parents at Back to School Night. 
 
Visitors to Classrooms 
Younger brothers, sisters, relatives or friends of students should not visit school during school hours. Visits of 
this type can be disruptive to student learning in the classroom.  Please speak to the principal if you have any 
questions regarding special circumstances. Parents are always welcome as classroom visitors or helpers.   
Conferences (formal and informal) should be scheduled in advance with the teacher and should not occur while 
you are assisting in the classroom. 
 

In accordance with BVSD policy, all visitors are expected to report to the office upon arrival.  All 
adult non-staff members must wear VISITOR or VOLUNTEER badges while they are in the 
building. We ask for your support for this important security measure. Feel free to visit 
ȅƻǳǊ ŎƘƛƭŘΩǎ ŎƭŀǎǎǊƻƻƳ ŀǎ ȅƻǳǊ ǎŎƘŜŘǳƭŜ ǇŜǊƳƛǘǎΦ tƭŜŀǎŜ ǊŜǘǳǊƴ ǾƛǎƛǘƻǊ ōŀŘƎŜǎ ǘƻ ǘƘŜ ƻŦŦƛŎŜ 

when you depart.  
 



  19 

 
 
 
Volunteers 
Volunteers are needed to work at all levels and with classroom programs, under the supervision of the teacher.  
Volunteers are also welcome in the office, library, and the health room.  For the safety of our students, 
volunteers must sign a volunteer and confidentiality agreement and possibly completed a background screening 
process.  In January of 2011, BVSD implemented new procedures for regular volunteers.  Please see an office 
team member if you need assistance with this process. 
 
At Lafayette Elementary School, our PTA has developed a strong Volunteer Program that coordinates and 
organizes volunteer efforts.  Parents will be invited to complete a form about their volunteer interests, and 
about personal interests that might be shared with classes or groups of students.  Parents are encouraged to 
complete these forms if you are available to volunteer.   

 
SPECIALISTS and SPECIAL PROGRAMS 
Special Education 
Four specially qualified teachers work with K-5th grade students with disabilities.  Students are eligible in this 
program only after a thorough evaluation involving teachers, parents, and other specialists.  Students may work 
in the resource room for a period of time ranging from one-half hour to several hours per day.  Additionally, the 
resource room teacher and/or paraeducators assist individual and small groups of students in their regular 
classroom setting.  Our special education teachers are Mr. Andrew Bilder, Mrs. Joan Fries, Ms. Sarah  
Sever, Mrs. Jenny Huebner and Ms. Heather Lockhart  
 
Special Service Providers 
In addition to those already listed, the school has available the services of other part-time specialists: 
 

 The Speech/Language Specialist works with children having problems with speech and language 
development or auditory processing. Mrs. Elaine Krassowski, Erin McClure and Laura Baer (Preschool) 
are our speech/language therapists. 

 

 The School Psychologist does testing to evaluate the presence of learning 
disabilities. She also helps individuals as well as small groups of students on 
solving social/emotional concerns. Ms. Lydia Ontiveros is our school 
psychologist.   

 An Occupational Therapist works with students needing development of 
fine and gross motor skills, coordination, etc. Ms. Lisa Cover is our occupational therapist. 

 
Our Physical Therapist ǿƻǊƪǎ ǿƛǘƘ ǎǘǳŘŜƴǘǎΩ ƳƻǘƻǊ ǎƪƛƭƭǎΦ Ms. Janice Moore ƛǎ ƻǳǊ ǎŎƘƻƻƭΩǎ ǇƘȅǎƛŎŀƭ therapist. 
English as a Second Language (ESL) 
At Lafayette, we have students who are learning to speak English as their second language. These students are 
assessed to qualify for special assistance in an ESL classroom from 45-55 minutes a day. These students are 
assigned to regular classrooms and participate fully in all school activities. The ESL teachers at Lafayette 
Elementary this year are Mrs. Dao Yang, Ms. Megan Leuthold and Mrs. Ann Longtain. 
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Literacy Instruction and Literacy Coaching 
²ƘŜƴ ǿŜ ŀǎǎŜǎǎ ǎǘǳŘŜƴǘǎΩ ǊŜŀŘƛƴƎ ǎƪƛƭƭǎ ŀƴŘ ŀōƛƭƛǘƛŜǎ ǘƘǊƻǳƎƘƻǳǘ ǘƘŜ ǎŎƘƻƻƭ ȅŜŀǊΣ ǿŜ 
identify some students who are not performing at grade level expectations. We meet with 
parents to share results and discuss the need for an Individual Literacy Plan (ILP) outlining 
how the student, family, and school will commit to supporting improved reading.  Our 
Literacy teachers meet with small groups of students during the grade level literacy time 
ŀƴŘ ǇǊƻǾƛŘŜ ǘŀǊƎŜǘŜŘ ƛƴǎǘǊǳŎǘƛƻƴ ƛƴ ƻǊŘŜǊ ǘƻ ƘŜƭǇ ǎǘǳŘŜƴǘǎ άŎŀǘŎƘ ǳǇέ with their reading. 
Our Literacy teacher is Mrs. Roz Diehl and Trudy Bortz (part-time). 
 
Preschool Program  
Lafayette Elementary offers a preschool program for 3 and 4 year olds. This program supports children with 
special needs identified through Child Find as well as developmentally typical young children. The Creative 
Curriculum is used in this half day program running Tuesday through Friday from 8:00 to 10:45 A.M. or 11:45 to 
2:30 P.M. Class size maximum is 14 students with a teacher and two assistants. Special service providers also 
support these young students. Mrs. Lisa Simpkins is the preschool specialist teacher  
 
 
Talented and Gifted Program (TAG) 
Lafayette is a TAG Focus School.  A variety of talent development activities are offered to 
students with strong interests in specific subjects.  Students who demonstrate advanced 
academic abilities will be identified and appropriate learning activities will be developed 
for them within their regular classrooms or for short sessions in other classrooms. Mrs. 
Julie Marquez is the TAG Coordinator/Teacher, Ms. Cindy Olsen is the TAG Educational 
Advisor, and Mrs. Ann Longtain is a half time teacher. The TAG program also organizes 
competitions and enrichment activities open to all interested students. Questions should 
be addressed to classroom teachers or these TAG personnel.   
 

EXTRACURRICULAR EDUCATIONAL PROGRAMS 

After-School Activities 
After-school enrichment  programs are scheduled during the year.  Flyers sent home with the school newsletter 
or Friday Folders usually announce these events.  Additional information is available through the school office.  
It is essential that students be picked up promptly after the activity.  Extended supervision of these students is 
not possible. Please consider Chess, Drama, Choir, Geography Club, Newspaper Club, Destination Imagination, 
or many other options after school! 
 
Assemblies 
All-school assemblies that emphasize special guests, student achievements and overall school spirit are 
conducted periodically.  They are treated as a regular part of the school program and students attend with their 
classes.  Parents and community members are one of our best sources of good programs.  Please volunteer if 
you are interested in contributing any experiences, talents or other resources for an assembly program. Thank 
you to PTA for supporting special assemblies! 
 
Community School Programs (Classes) 
Boulder Valley Schools Community Schools program offers after school classes to students.  These classes are 
announced in a Life-Long Learning catalog published by the school district. Other extra-curricular activities may 

be offered to families throughout the year. Information is available in the office during school 
hours or call 720-561-5250. 
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School Age Child Care (SAC) 
Lafayette Elementary School offers an after-school Child Care program in cooperation with the Community 
Schools Program.  This program is provided after school from 2:30 p.m. to 6:00 p.m. at Lafayette Elementary. For 
further information or registration, please call 720-561-3776. 
 

 

SCHOOL COMMITTEES/PARENT VOLUNTEER ORGANIZATIONS 

 
Parent Teacher Association (PTA) 
The mission of our Parent Teacher Association is to facilitate parent and staff 
communication, to centralize fund-raising, to disperse funds in an equitable fashion, 
and to enhance quality education for students. 
 
All parents and staff members may become members of the Lafayette Elementary School PTA.  There is a small 
fee for PTA membership; however, anyone can attend meetings and programs that are announced on the 
Lafayette Elementary School calendar.  Additional PTA special events include Meet the Teacher Night, 
Kindergarten Meet and Greet, Family Game Night, Family Movie Night, Cougar Pride Dance and Story Nights. All 
events are open to everyone in the school family! The PTA publishes a newsletter that comes home with 
students in Friday Folders monthly. This describes fundraisers, special events, needs for volunteers, how the 
budget is expended, and other related information  
 
Please check Lafayette Elementary ǿŜōǎƛǘŜ ŦƻǊ ŀƭƭ ƻǳǊ ǎŎƘƻƻƭΩǎ ƛƴŦƻǊƳŀǘƛƻƴ ŀǘΥ                                     
 www. lafayetteelementary.com. 
 
SAC (School Accountability Committee) formerly known as SIT (School Improvement Team) 
The SAC is composed of parents, teachers, the principal, other school staff and community 
members. As part of the Colorado's educational accountability program, SAC's goals and 
objectives are designed to improve student achievement and maintain a safe and positive 
learning environment at Lafayette Elementary School. A School Profile and Annual Report are prepared each 
year to communicate progress towards our goals to members of the school community. Meetings are held 
monthly on Tuesday afternoons and are open to the parents and the public. ¢Ƙƛǎ ȅŜŀǊΩǎ {AC chair is Mrs. Christa 
Vogel. 
 

 
 
 
 
 

Impact On Education formerly the Foundation for Boulder Valley Schools, is a private, non-profit organization 
begun in 1983. By the end of its 25th year, IMPACT has awarded over $3.17 million in grants, benefiting 
thousands of students. Crayons to Calculators, a program to provide school supplies to low income families, was 
organized by IMPACT. Their Opportunity Fund Program contributes to Lafayette Elementary about $2500 per 
year for fees and scholarships to needy families. In 2009-2010Lafayette Elementary received several classroom 
mini-grants submitted by teachers and staff for approximately $3600, to provide innovative new classroom 
ŎǳǊǊƛŎǳƭǳƳΦ ! ƎǊŀƴǘ ŜƴǘƛǘƭŜŘ ά¢ŀƪŜ ¸ƻǳǊ ¢ŜŀŎƘŜǊ IƻƳŜέ ŦƻǊ нллф-10 will continue to help boost early reading 
ǎƪƛƭƭǎ ŦƻǊ ǎŜƭŜŎǘŜŘ YƛƴŘŜǊƎŀǊǘŜƴ ǎǘǳŘŜƴǘǎΦ ±ƛǎƛǘ LƳǇŀŎǘΩǎ ǿŜōǎƛǘŜ www.impactoneducation.org or call 303-524-
3865to learn about opportunities to donate to this vital program. We thank IMPACT for all of their support and 
financial assistance! 
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PHYSICAL AND PROGRAM ACCESS 

Lafayette Elementary is committed to making our school accessible to all students, parents, and 
visitors. All programs, services and activities sponsored by our school are operated in compliance 
with the American with Disabilities Act. Please contact Johnna Wynn, our part-time Assistant 
Principal and our school's 504 coordinator, so that a yearly plan can be put in place to 
accommodate any ongoing needs for students. If you need special accommodations for a 
particular event, please contact the school at least one week prior to the event or meeting.  

 

TRANSLATIONS OF DOCUMENTS OR PROGRAMS 

Lafayette Elementary is ŜŀƎŜǊ ǘƻ ŎƻƳƳǳƴƛŎŀǘŜ ŎƭŜŀǊƭȅ ǿƛǘƘ ŀƭƭ ƻŦ ƻǳǊ ǎǘǳŘŜƴǘǎΩ ŦŀƳƛƭƛŜǎΦ LŦ ȅƻǳ ǿƻǳƭŘ ƭƛƪŜ ǘƻ 
request that a document, conference, phone call, or a presentation be translated, please make your request to 
our office 2 weeks in advance. Staffwill do all we can to accommodate your needs. Report cards, special 
education IEPs, and ESL documents are available in Spanish as well as English.   
 

 
 
 
 
 
Something more you wanted to know? 
 
If you need more detailed information or have suggestions for improving this handbook, please ask a staff 
member or you may also write a note or send an email to Stephanie Jackman at stephanie.jackman@bvsd.org,  
 
 
 
Additional pages or attachments: 
 

1. Lafayette Elementary Staff List 
2. Lafayette Key Calendar Dates for 2011-2012  
3. Lafayette Elementary Cougar Code 
4. Lafayette Elementary Playground Promises 
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